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1.Important Information on Online Correction

All type of corrections like “Personal information , Deductee details and Challan correction” can be made using Online correction functionality
available from FY.2007-08 onwards depending upon the type of correction.

Types of Error or Defaults Correction Type Available From F.Y DSC Required
If challan is unmatched Challan Correction F.Y 2007-08 Onwards No
To Add New challan Add challan to the Statement F.Y 2007-08 Onwards No
To clear interest and Late Fee demand payment Pay 220, Interest, Levy, Late filling F.Y 2007-08 Onwards No
To move Deductee row Resolution for overbooked challan (Move F.Y 2007-08 Onwards No
Deductee row from challan)
To update PAN PAN Correction F.Y 2007-08 Onwards Yes
PAN Correction Annexure -llI F.Y 2021-22 Onwards
To Add/ Modify Deductee row Add/Modify Deductee details F.Y 2013-14 Onwards Yes
To update personal details Personal Information F.Y 2007-08 Onwards Yes
To Modify Salary details Add or Delete Salary Details F.Y 2013-14 Onwards Yes
To Edit Deductee Row in case of unmatched Challan Correction F.Y 2013-14 Onwards Yes
Challan
To Add/Delete Pension/Interest of Specified Add/Delete Pension/Interest of Specified F.Y 2021-22 Onwards Yes
Senior Citizen - Annexure-ll| Senior Citizen - Annexure-ll|

This feature is extremely useful as it is :

Free of Cost :TRACES does not charge any fee for doing online correction

Time saving: No need to request for Conso file and wait for file availability. Just raise a request and you can select the type of correction you wish to
proceed with. Correction gets processed in 24hrs

Effort saving: No need of any software/ CD/PEN drive , just login and file the correction
Enhance efficiency: Error specific correction is possible
Note: For paper return online correction cannot be done
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2. Most common error while filing Online Correction

Error Description

Explanation

No data available for specified search criteria

This error appears if the data entered is not pertaining to F.Y, Quarter,
Form Type and latest Token Number. Statement is cancelled /rejected
for selected search criteria.

Request for correction has already been submitted for the specified
search Criteria. Please check status in ‘Track Correction Request’
under Defaults menu

This error occurs when Deductor has initiated an Online correction
and it is at “ In Progress” status i.e. pending at the end of Deductor.

System has encountered some technical problem. Please try after
some time.

This error occurs if:

- JAVA version and Bit depending upon the system are not updated.
Restart the system after updating JAVA .

- Browsing history, cookies, temp filed are to be cleared. Clear them
first.

- Pop-up blocker is NOT enabled currently.

- Browser is not compatible in order to proceed with Online
Correction .

Request has been submitted to Admin User

It has been assigned to admin user and is pending at Admin user
end. Only admin user has the authority to submit online correction

Reason for non-deduction is mandatory

This error occurs when Deductor is writing “0” in the column of Total
TDS deposited and Deducted in Add/Modify Deductee option.

Reason for lower deduction is mandatory

This error occurs Deductor is not selecting Flag “A”.

Reason for higher deduction is mandatory

This error occurs when Deductor is not selecting Flag “C”.
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2. Most common error while filing Online Correction (Contd.)

Error Description

Explanation

Increase in amount claimed as interest , amount claimed as other
and Levy should not be greater than the remaining available balance
in challan.

This error occurs when Deductor claims more than the remaining
available balance of the challan.

Online Correction on TRACES is not enabled for the requested
statement Kindly file correction through NSDL and then
subsequent correction can be filed on TRACES.

This error occurs if statement for the particular Form Type, FY and
Quarter is not processed by TRACES. So, once Deductor will file
correction statement with Conso File at NSDL and it gets processed
by TRACES, Online Correction will be enabled for that particular
statement.

PAN of Authorized/ Responsible person as per personal information
of the Correction can be filed on TRACES. Please update PAN of
authorized person /Responsible person in the correction file.

This error occurs if PAN of authorized person in profile section of the
TRACES is different than PAN mentioned /Not mentioned in the
personal information of the statement. Deductor need to update the
PAN in the personal Information same as mentioned in the profile
section Vice Versa.

No challan for FY (e.g. 2014-15 ) available for tagging. Please select
another FY from below dropdown or deposit challan or contact
your AO (if changes in challan is required).

This error may occur if book entry flag is “ Yes” which has to be
changed to “No” . Please refer the E-Tutorial of the Online Correction
Challan Correction.

OR

Incorrect TAN or Assessment Year is mentioned on challan, please
contact A.O for challan correction
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3. Brief Steps for Online Correction- Edit Deductee Row in Case of Unmatched

Challan

This feature enables Deductor to Edit Deductee details in unmatched Challans , this Functionality is available from FY 13-14
onwards only if Digital Signature Certificate is registered at TRACES website.

Step 1: Login to TRACES website with your “User ID”, “Password”, “TAN of the Deductor” and the “Verification Code”.
Landing page will be displayed on Screen.

Step 2 : Go to “Request for correction” under “ Defaults“ menu

Step 3 : Enter relevant Financial Year, Quarter, Form Type and Correction category should be “Online” and Click on
“Submit Request” button . Request will be available under “Track Correction Request” .When request status become
“Available” click on Available / In progress status to proceed with the correction.

Step 4 : Validate KYC using DSC supported KYC option.

Note: Digital Signature Supported KYC Validation Screen will appear only if Digital Signature is registered.

Step 5 : After KYC validation, select the Type of Correction Category from the drop down as ““Challan Correction”. Select
the unmatched Challan available under “ Unmatched Challan Tab” then click on “View and Move Edit Deductee Row”
button to Edit Deductee details .

Step 6: Make the required corrections in the selected file. Click on “Submit for Processing” to submit your correction
(Only Available to Admin User).

. 15 digits token number will be generated and mailed to Registered e-mail ID.
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4. Description for Status of Online Correction Requests

Requested - When user submits request for correction.

Initiated - Request for correction is initiated.

Available - Request for correction is accepted and statement is made available for correction. User can start correction on
the statement. Clicking on the hyperlink will take user to validation screen. Once user clicks on request with ‘Available’
status, status of request / statement will change to 'In Progress".

Failed - Request cannot be made available due to technical error. User can re-submit request for same details.

In Progress - User is working on a statement. Clicking on the hyperlink will take user to validation screen.

Submitted to Admin User - Sub-user / Admin User has submitted correction statement to Admin User.

Submitted to ITD - Admin User has submitted correction statement to ITD for processing.

Processed - Statement has been processed by TDS CPC (either for Form 26AS or for defaults).

Rejected - Statement has been rejected by TDS CPC after processing. Rejection reasons will be displayed in ‘Remarks'

column.
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5. Pictorial guide for Online Correction- Edit Deductee Row in Case of Unmatched
Challan

)/ TDS TRACES

\ Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System

m Deductor Tax Payer PAO

Login AlertsiUpdates Quick Links
Hupeiauve
Login = A new utility version 1.5 has been rolled out for generation of Form-16 Part-B .Please download the latest utility version for Form-16 Part-B t::' 1°7f g;?z‘i’i;ﬁﬁ(b;\ppmva'
requests, y
Register as New User = From AY 2023-24 onwards, Annual Tax Statement available on TRACES portal will display only TDS/TCS related data. Other details would be Circulars / Notifications / Instructions
available in the AIS (Annual Information Statement) at e filing portal (https:/www.incometax.gov.in/iec/foportal). For data prior to AY 2023.24,
Forgot Password there would be no change in display. Click here to know more TDS CPC Communications
Forgot User ID DIN Verification
About the portal View more e-Tutorials
Customer Care
Rates and Tables
Toll-Free 1800 103 0344
Forms
@ 0120 4814600
Conso File Formats
8 0120 4816105 TDS on Sale of Propeny
Right to Information
7] contactus@tdscpe.gov.in
Section codes for 26A27BA
Have a Grievance ? =
View more to view E-Tutorial for raising a Somlccy
i i
Susvench Onling Guidelines uls 194-0(4) &
206C{1-) of LT Act
New FAQs View more (pdf version Size 4559KB)
TRACES is a web-based application of the Income Tax Department that provides an interface to all stakeholders associated with TDS administration it Dos & Don'ts
= Deductor enables viewing of challan status, downloading of Conso File, Justification Report and Form 16/ 16A/ 16B/ 16C/ 16D/ 16E/ 27D as well as viewing of annual (pdf version Size 2309KB)
m Tax Payer tax credit statements (Form 26AS/Annual Tax Statement) AtoZ of TDS

= General (pdf version Size 4692KB)
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5. Pictorial guide for Online Correction- Edit Deductee Row

Challan (Contd.)

In Case of Unmatched

X2

Home

-

Login as :

Deductor Login
User Id"”

Password”

TAN for Deductor”

Verification Code”

Register as New User

TDS

Centralized Processing Cell

Enter text as in above image™

Deductor

Select
Deductor
option
Deductor

XXXXXXXXXX

O Taxpayer

TRACES

TDS Reconciliation Analysis and Correction Enabling System

Tax Payer PAO

Enter user id

) pao and password

Click on ? icon
next for more
details

= g

Mention TAN of

XXXXXXXXXX

Deductor

1T

i idl

T

¥

11 ick to refre

Enter the text as

displayed then click
on Login button

\K22400

Login

Forgot Password?

Forgot User 1d?

For more
details on any
screen, click
on Help icon

Income Tax Department

© For Deductors:

u If you are not yet registered in TRACES, you
may login for first time with existing User Id &
Password as provided by TIN and your TAN

m If you are unable to login with TIN User Id &
Password, please register as new user in
TRACES

w If you are already registered in TRACES, please
login with your registered User 1d, Password &
TAN

Common Note:

® This website uses cookies to maintain user

preference and session information. Disabling

cookies in your browser might not allow you to
erform certain activities
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5. Pictorial guide for Online Correction- Edit Deductee Row in Case of Unmatched
Challan (Contd.)

\.)/ TD S TRACES ovarmans of indis

Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System Income Tax Department

Dashboard Statements § Payments m  ammiagnications Farm Downiloads Profile m

Quick Links Welcome to TRACES! Customer Care

Challan Status Toll-Free: 1800 103 0344

TRACES is a user-friendly application that will help you to manage your TDS / TCS account.

Reguest for Justification Some of the functionalities available through TRACES are listed below.

0120 48314600
Report Download

m Dashboard view presenting summary of your account

Request for Conso File
m Statements /[ Payments
Download Form 16 ® View challan status and challan consumption details

Requested Downloads m View TDS-TCS Credit for a PAN and verify PAN of Tax Payer User Login Details

PAN VWenfication ®m Downloads

Inbox m B Download requested files
m Download Form 16 / 164

Register at E-Filing Sitem
m Profile

Landing page will be

Request for OLTAS Challan ;
displayed

Correction m Update Communication Details

Tax Paver Grievance Tickets
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5. Pictorial guide for Online Correction- Edit Deductee Row in Case of Unmatched
Challan (Contd.)

Home | About Us Contact Us e-Tutorials Related Links Logout Search In = Q\ A B v
ETOEE S .
I Centralized Processing Cell TDS Reconciliation Analysis and Correction Enabling System g e

Incone Tax Department

Dashboard Statements / Payments Communications Forms Downloads Profile m

< Wiew Default Summary

Reguest for Correction Select ‘Request for

Request for Justification Report correction *

Download

Quick Links Welcome to TRACES! Track Correction Request T T O

View Sawved Statements
Challan Status TRACES is a user-friendly Corrections Ready For Submission g5ae vour TDS / TCS account. b Eres: Lzry) dlagl asihy
Request for Justification Some of the functionalities 729 / Replace Challan 1 below. FHET ATIETE
Report Download Track Request for Tag / Replace

m Dashboard view prese Challan
Request for Consao File
m Statements / Payvments

Download Form 16 m View challan status and challan consumption details

Reguested Downloads m View TDS-TCS Credit for a PAN and verify PAMN of Tax Payer User Login Details
PAMN Verification m Downloads
TAN / PAN .
Inbox m m Download requested files
m Download Form 16 / 164 IP:

Register at E-Filing Sitem 1 od i

. Last logg in on:
m Profile

Reguest for OLTAS Challan

Correction m Update Communication Details

Tax Payer Grievance Tickets
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5. Pictorial guide for Online Correction- Edit Deductee Row in Case of Unmatched
Challan (Contd.)

Home | About s | Contact Us | e-Tutonals | Related Links= | Logout Search In = Q... A

\\')/ TDS TRACES

Centralised Prooessing Cell TDS Reconciliation Analysis and Correction Enabling System

Drash board Statements f Payments m  ammanications Farms Droweniloads

Request for Correction

i)} Enter details below and submit to enable correction for a stabement. Correction cannot be filed if regular statement was filed a5 a2 paper return

Mote : In case relevant requested statement for Offline correction has more than 5 lakh Dedoctes Detail rows (combened cownt of Annexure 1 and 2), the reguest will not
be provisioned.,

Sub-User can only sawve the changes done in online cormection but cannot submit the online correction regeest to ITD. Only Admn user can submit the Online cormection o
ITD

Enter d Person should be same as TRACES Profile Enter Quarter Enter Form Type
Financial
Year

Financial Year™ | 201517 El Quarter™ Q1 Form Type ™

Correction Category™ | Online Submit Reqguest Click on Submit
: Request
-~ Correction category wi
r\ be ‘Online’. 42
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5. Pictorial guide for Online Correction- Edit Deductee Row in Case of Unmatched
Challan (Contd.)

Home | About Us | Contact Us | e-Tutonals | Related Links~ | Logout

\\')/ TDS | TRACES

Centralused Prooessing Cell

Search In =

=t
TDS Reconciliation Analysis and Correction Enabling System Hisng, it Crsperins

Dashboard Statements §/ Payments m  ammianicatien Farmit Downloads Profile m

Request number
received

Regquest for correction for Form 260 of Y 701314 and Quarter 1 has been submitted. Request Number i §1920 and Request Date 15 29-Apnl-201%.
You may check status of the request througn 1rack Cosrection Reguast’ under "Defaslts’ menu. Correction can be started once requast status is "Available’,

For Type 1 correction, challan correction and PAN correction have been anabled,

Go bo Track Cormection Request

Click here to track correction
request or navigate ‘Track
Correction Request 'under

‘Default ‘menu
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5. Pictorial guide for Online Correction- Edit Deductee Row in Case of Unmatched
Challan (Contd.)

ﬁiz;b TIDS TRACES

Centralised Prosoessing Cell TDS Reconciliation Analysis and Correction Enabling System

Dashboard Statements f Paymaents m  eammmianicathoens Farmis Do niloads Proflle

Track Correction Regquest

Please select one of the below Search Options

Request Mumber Crate: e Al Enter Option 3: ‘View
All’ to view the

T S download request

ﬂ Click: an a row o selact it and cdick an status as Soeailabla’” or 'In Progress" ta start o work on correction for a statermnen
Click on “In progress” or
“Available” status to
initiate online correction

i Chick on a row to select it and enber User Id in "Assign To" field and submit to assign the staterment to another wser

ﬂ Wiew the Latest Tolken Mumber by clicking on the ‘New Token NMumbsr” given for the respactive coormecks

e AN T TR TR status e AT T T T T T W T
mz.szalg G190 01314 Ol L) 41 IOOOOOCS 3T Available Ol e P T ——
Ape 010 (61918 | 2018-19 Qi 26Q | 4100000000730 Cancelied Online CMecosTeeq
Aprl—sz::liﬂ- 51890 2016=17F L= . 27FEQ =8 1 OO0 T 7 Carene e O lame CMRIBCSOS 738
Aprl—BzT:\].-g- 51889 Z2018-19 L5 ) 270 o 1 THIOINONTE T 39 Caree e d Dirilaree CMBCOS TORED
mi_BEE. 1o |S1E8T Z015-16 LT 240 410000000C(9ET Cancelled Cinline CMEBCOS T9EC
_.,pﬂlza 1q |S1850 Z01E-19 k=4 § 2650 & 1 QOEOODNOOON T 30 Canvoe e Orilime CMBSOS TSEC

Available Status - Request for correction is accepted and statement is made available for correction. User can start correction
on the statement. Clicking on the hyperlink will take user to validation screen. Once user clicks on request with ‘Available' status,
status of request / statement will change to 'In Progress’.

In Progress Status- User is working on a statement. Clicking on the hyperlink will take user to validation screen.
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5. Pictorial guide for Online Correction- Edit Deductee Row in Case of Unmatched
Challan (Contd.)

TRACES

r=p
TDS Reconciliation Analysis and Correction Enabling System e

tatements J Payments m C amanicatlons ¥ armms Drownloads Proflle m

— T ———— T ———— T v

Choose KYC Flow Important note

you have Digital Signature registered on TRACES, you do not require KYC to access all downloads, update profile, submat online correction without separate KYC for
unctionalities or You can opt for a normal KYC Validation separately for each functionality without digital Signature

\\‘)/ TDS

Centralired Processing Cell

Select the option
“Digital Signature
supported KYC
validation’ (Step1)

© Digtal Signature supported KYC validation Normal KYC validaton (Without Digital Signature)

o Digital Signature will be validated for "Dagital Signature supported KYC validation™ option
Click here to
valdate DSC validate DSC

» Digital Signature Support KYC validation screen will appear only if Digital Signature is registered. Deductor can
register/re register their Digital Signature in Profile. Please refer — Digital Signature Certificate Registration e-Tutorial for
more information.

* Normal KYC Validation (without Digital Signature) — User can opt a normal KYC validation separately for each
functionality without digital signature.

Note: While signing data with your DSC token, please enter password to validate the DSC

Copyright © 2016 Income Tax Department 14



5. Pictorial guide for Online Correction- Edit Deductee Row in Case of Unmatched
Challan (Contd.)

\\')/ TDS | TRACES

Cemralives] Processing Cell | TDS Reconciliation Analysss and Correction Enabling System

D= by ey rad Ltatemaents F Paymeaents m  afmPanications Farms Do niloads rof e m
(&' ernlugrer -

\\') TDS

e J gy g |

Since you have Digital Signature registered on
all funchionalties or You can opt for & rermal K7C Contant to Sigm:

ABCPAIZNMA
@ Dugaal Sugrature Supported KYC valdshon

) Digital Signature wil be validated for "Digtal Swai|

Certfcate Store

Vabdate DSC
Carmmon Mame
testl 0247-20% -
mesz1d 02o7-3M '
mest14 v2or-mx ®
eearld 02407-220 |

0207-22 | -
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5. Pictorial guide for Online Correction- Edit Deductee Row in Case of Unmatched
Challan (Contd.)

Flle Correction

TAN AGRA100076 Orginal RAK Number S224X00000X5201 Latost RRR Namber 41000000XX 1801
Financal Year 20132-14 Quartar Q2 Form Type 27Q

..... o e
o o - View Details

Select Personal Information
Type of Correction then click
on ‘View Details’ button

Default Summary Detalls | Pay 2201 LPLD interest, Late Filling Levy
Add Challan To Stalement

Modity Facd Dedoctas Delals

Add § Delete Salary Detalls - Annexure-l

Se.No. ypa dd/Delete Pension/interest Income o‘f 'S,pecnﬁed Sew_.e%wm
in the Statement
' (83)
i Short Payment 0.00 0.00 0.00
- Short Deduction 72683920.00 Q.00 72683920.00
3 Interest on Payments Default u/s 201(1A)
3{a) Interest on Short Payment * 0.00 0.00 0.00
3b)} Interest on Late Payment 156000.00 $000.00 147000.00

AddRional Late Paymaent interest ageinst the

3c) processing of |atest correction 0.00 e.00 0.00
Y Interest on Deduction Default Ws 201114A)

4(a) Imtecest on Short Deduction ** 1017438600 .00 10174486.00

4{b) Imersst on Late Deduction 0.00 .00 c.00

ae) Addmonal Late Deducthion interest aganst the o.00 0.00 0.00

processing of latest correction
5 Late Filing Few /s 234E
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5. Pictorial guide for Online Correction- Edit Deductee Row in Case of Unmatched
Challan (Contd.)

€ To know how to cdose Short Payment due to challan mismatch Click here

Matched Challans Unmatched Challans Newly Added Challans

List of UnMatched Challans in the statement

) select a row and chick on "Edit UnMatched Challan Detaills’ to edit details

' Select & row and click on "Wiew and Move Deductee’ button to move deductes rows from one challan to another challan with sufficient balance. Please
use this functionality in case a particular challan has nsufficient balance to be consumed for tax payment{Total Tax Deposited) of attached deductes

rows.
Whether
Challan
cD TDS /S TCS
Serial Total Tax Aum o g
Recor BSR Code Date on Cheque Deposited Amount Claimed
MNumber / Surcharge Education Interest Oulhvers ited (Rs.) Claimed §
R R A e R I e~ BT TR VAR 1 e R R
— 2) P{“',' Serial 165} (7 (8) (1o (ShelB)al 7helB)e (12) i (Vs / (14) (Ra.)
() Hu'-‘]hlr 9= 10) Mo} sy
(13}
1 e LLLL 15-Dec-2014 BETG3 300, 000.00 0.00 0.00 0.00 0.00 0.00 000, 0 o No 8,000.00 0
g 1L -1 ALl 15 Jun-20013 BTETa 300, 000,00 0.00 0.00 0.00 0.00 0.00 Ne 0.00 0
Page 1 of 1 T w

W Edited & Saved Rows

Select the challan to

Edit UnMatched Challan Details Reset UnMatched Challan Details  View and Move/Edit Deductee () Edit deductee Row.
View Default S 0 - ~——-__.___\‘\
e — Click on View and Move/Edit Deductee

then list of deductees will be
displayed attached to the selected
challan.
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5. Pictorial guide for Online Correction- Edit Deductee Row in Case of Unmatched
Challan (Contd.)

PAN a5 per Statement’ Search Reset Search

) List of deductee rows attached to selected chalian

Total Tax

PAN of the Amount Deducted /
()] DD  Deductee Changed Date of To
Record Record reference Deductee as PAN in this Name of the Name as per Section payment/cre Paid / TOS/TCS  Surcharge  Education  Collected Dey
per deductee Changed PAN credited (Rs.) (Rs.) Cess (Rs.) (Rs.)
Number Number number staement correction 6) 7 Code dit (Rs.) |
m @ (3) ) (8) (10) (1 (12) (13)
@) ) (10)+(11)+
(12)
1 8 8FPPB390SE : Egg:gg & - 1948 0S-uk201S | 1,000,00000  4,000.00 0.00 000 400000
B 7 BFPPB30OSE : 52"’0"‘“’ SELOKED 1048 05uk201S | 1,000,00000  4,000.00 0.00 000  4,000.00
Page 1 of )
M Edited & Saved Rows

List of Deductee Row
attached to the Challan
will appear on the
Screen.

) User is allowed to edit deductee row only if DSC is registered

Move Deductee Rows @) Edit Deductee Row ﬂ Reset

18
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5. Pictorial guide for Online Correction- Edit Deductee Row in Case of Unmatched
Challan (Contd.)

PAN as per Statement” _ Saarch Resel Search

) List of deductee rows attached to selected challan

Total Tax
PAM of the Amount Deducted /
D DD  Deductee Changed Date of T
Record Record  reference n“"ﬁ,““ PAN in this ""I o f‘;:' R Y pay  Section payment/cre :ﬂhﬁd TTE’;_";“ “{“E'_:";“ c‘:ﬂ‘ﬂ“j ‘:?;‘f"
Number Number number cormection Code din . {
@ D (5) 6 i 8) (Rs.) (10) (1) (12) (13) »
{4) %) :m}-{‘ 21. 1)«
|

) ? PPR30DSE : SHOULD BE LOKED 1048 05Jul2015 | 1,000,00000  4.000.00 0.00 000 400000 4

2

Fage 1 of 1 LI |
Select one Row at a time
M Edited & Saved Rows to Edit Deductee Row

ﬂ User is allowed to edit deductee row only if DSC Is registered

Move Deductee Rows |f) Edit Deductee Row (f) Reset

Copyright © 2016 Income Tax Department 13



5. Pictorial guide for Online Correction- Edit Deductee Row in Case of Unmatched
Challan (Contd.)

PAN as per Statement” . Search Resel Search

Q) List of deductee rows attached to selected challan

Total Tax
PAN of the Amount Deducted |
€0 DD Deductee o 0gs (Changed o ofthe  Nameas per Dateof  “pug;  TDS/TCS Surcharge  Education  Collected O
Record Record referemce PAN in this Section payment/cre
Number Number number _ P comection  deductee '-’“'T"““ Code  dit credited  (Re)  (Ru)  Cess(Re)  (Re) :
m @ @ Ut ©) 7 & {EI (10) (1) (12) . nﬂ{]t'u. 0
(12
| 7 BFPPE3OFSE : ?DUWELMD : 1048 (054ul2015 | 1.000.000.00  4,000.00 0.00 000 400000 4
Fage 1 | of 1 LI

BEdted & Saved R Click on “Edit Deductee
e row” to edit Deductee
details

) User is allowed to adit deductes row only if DSC is registered

Move Deductee Rows () Edit Deductee Row () Reset
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5. Pictorial guide for Online Correction- Edit Deductee Row in Case of Unmatched
Challan (Contd.)

Important Notes:
= Date of Payment or Credit — Date on which

Amount paid feredited (Bs. )" : 1000000 n:-u payment was made to deductee. Date cannot be

Tox (Rs. ) 4000.00 further dated.

Surcharge (Rs )" 0.00 = Amount Paid or Credited — Transaction Amount

Education Cess (Rs. )* 0.00 is the amount paid/ credited to deductee on

Total tax deducted (Fs, )* 4000 00 transaction date . Amount must be greater than

Total tax deposited [P )" S000. D0 Equal to zero.

Date of Deduction™ 05-Juk-2015 @) > Total Tax Deducted — Total Tax Deducted /

Rate at which deducted* 2 0000(%) Collected is the sum of TDS/TCS, Surcharge and

FReason for non-deduction/ lower —-Select— - Education Cess. Amount must be less than equal

deducthon/grossing up/ . .

Higher Deduction to amount paid or credited.

mumber of the certificate issusd by the > Total Tax Deposited- Amount cannot be greater

Assessing Officer for

Stz ol ty B YR SRR than TDS deducted. Amount must be less than
equal to total to total tax deposited in CD

Whether the rate of TDS s as per 'y .

IT Act {a)DTAA{E)" details.

B e s il T > Amount to be displayed in exactly two decimal

Unegue Acknowledgement of the FIIBEES {-E'g' ZdSD‘nﬂ}

correspornding Formm Mo, 15CA,

* Rate at which decucted/ Collected — Rate at
which tax is deducted for a particular deductee.

— Rate to be mentioned in exactly four decimal
places.

# Reason for Mon-Deduction / Lower deduction —
It should be mandatory if TDS deducted = Zero
and TDS rate = zero, flags applicable : A,B,5,T,Y.Z.

> — = Mumber of Certificates — It should be mandatory

QI: an "Sv when user raised Flag A/B for respective forms.
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5. Pictorial guide for Online Correction- Edit Deductee Row in Case of Unmatched
Challan (Contd.)

Edit UnMatched Challan Detalls  Reset UnMatched Challan Detats  View and Move/Edit Deductee (2)

PAN as per Statememt” Search Reset Search

© Ut of deductee rows attached to selected challan

Total Tax
PAN of the Amount Deducted
o Do Deductee o (00 Changed N N Date of Paid TDS Surcharge dichalon ollected Total
::‘-w N..o;:, ot i per o m:&l: dcd.u::e':. C’nn;:: PAN Szcoatlo- paY -";V“' aedluld (R/LI;CS (Rs.) Cscss (Rs.) C (Rs. ) u'(’m"
) @ 3) . g (s) © ™ ®) (Rs.) (10) (1 (12) (13)

[t (10)+{11) L
(12)

1 7 BFPPSI00SE ‘ e

1948 0S-Juk2015 1,000,000.00 4.000.00 0.00 0.00 4,000.00 4

Page 1 of1 s v

W Edited & Saved Rows

© User is allowed to edit deductee row only f DSC is registered
Edited Row will
appear Yellow
in color.

Move Deductes Rows (7)) Edit Deductes Row (I) Resel

View Default Summary
G = Click here tq submit
correction
Submit Correction State statement
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5. Pictorial guide for Online Correction- Edit Deductee Row in Case of Unmatched
Challan (Contd.)

[
i

TRACES

TDS Reconcihiation Analysis and Correction Enabling System Eesome Tan Dapartment

\\')/ TDS

Centralized Processing Cell

Dash board Statements f Payments m C ammianicatiens Farms Do nloads Profile m

Correction statement has been submitted and will be available in Corrections Ready For Submission page.

Click here to proceed
further
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5. Pictorial guide for Online Correction- Edit Deductee Row in Case of Unmatched
Challan (Contd.)

TRACES

TDS Reconciliation Analysis and Correction Enabling System

\\')/ TDS

Centralized Processing Cell

Dash board Statements f Payments m ¢ afmmianicatient Farmt Do loads Proflle

Correction Statements Ready For Submission

Q) Select a row and dlick on View Statement’ to view Action Summary screen for the statement

Financial Year Quarter Form Type User id
2013 44 Q4 24Q CMBCOS 798C®

View Statement Cancel Statement

Click here to
g cancel statement
< Click here to

proceed further
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5. Pictorial guide for Online Correction- Edit Deductee Row in Case of Unmatched
Challan (Contd.)

Homa About Uz | Contact Us | e-Tutorialis | Related Links™ | Logout

\’)/ TDS

Cenmralived Processing Cell

Search 1n * Qi A AllA 'S IR Ergier v

TRACES g

TDS Reconciliation Analysis and Correction Enabling System

Drash board Statements f Payments m C ammanications Farmit Dowen loads Profile m

File Correction

TAN S— Original RRR Number 01060000 X246 Latest RRR Number 1 100XXXXXXX2650
Financial Year 201314 Quarter Q2 Form Type 24Q
Type of Correction e v View Detadls

Action Summary for Q2 of FY 2012-13 for Form 24Q

Action Summary

: Click on Submit to s
Admin
Chalisn Correction Srcachions

Submat To Admin

Above Screen will be appeared in case correction submitted by Sub-user.
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Homa | About Us | Contact Us | #-Tutorials | Rglated Links® | Logout Search in * QillallallA S B Exe ¥

TRACES

TDS Reconciliation Analysis and Correction Enabling

« TDS

Centralized Processing Cell

Request successfully
submitted to Admin
User

Dashboard Statements / Payments Defaults

Carrection statement has been submitted to Admin user for review,

Request will be submitted to Admin user . Sub-user cannot submit the correction from ‘Correction Ready for Submission’.
Sub-user should only be able to view statements saved by them.

5. Pictorial guide for Online Correction- Edit Deductee Row in Case of Unmatched
Challan (Contd.)
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5. Pictorial guide for Online Correction- Edit Deductee Row in Case of Unmatched
Challan (Contd.)

Home | About Us | Contect Us | & Tutorel | Related Links « | Logost Seacch Inw % A A A v
@), T |
\V/ I'DS | TRACES
Centrdived Mrocessing Cell | TDS Reconciliation Analysis and Correchon Enabling System - ...
Incoene Tas Dapartmant

Dras b board Ltatements J Payments m  armmunications F armt Do nilloads Profile m

orrection Statements Ready For Submission

@ Sciect 2 row and dick on 'View Statement’ to view Acthion Summary screen for the statement

Fimancial Year Quarter form Type User Id
201314 Q! 0Q ACRAIOOOTE®

Jhew Slatemer ancet Stalemee Click here to
K cancel statement
Click here to
proceed further
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5. Pictorial guide to request for Online Correction — Edit Deductee Row in Case of
Unmatched Challan (Contd.)

Home | ASout Us | Contast Us | o Tutenals | Ralated Ushs* | Logest Saarch In* QllalalA s | B Wrﬂ

\\')/ TDS | TRACES

Compsdirar! Procewng (ol TDS Reconciwbon Analyas and Correction Enablng System

Bepet e
Dashboard Statements / Payments m Communications Forms Downloads Profile m

File Correction

TAN = EoeECCosce—— Ovigmal RRR Ramber 1122000000451 3 Latest RRA Numsber 4100000001 764
Financial Year 204314 Quarter Q! Tetm Type 26Q
Type of Comvection —Sewcs— (]  View Detais

ry for Q1 of FY 201314 for Form 26Q

Click here to confirm

A S— correction

e
Challan Changes Ty —— Click on hyperlink to
DAN Errars View Camrecnons view the edited detaill
m Voew Corresy f“ smdﬂc default

Both Admin User and Sub-user can able to view statements saved by them.
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5. Pictorial guide for Online Correction- Edit Deductee Row in Case of Unmatched
Challan (Contd.)

\\')/ TDS

Centralized Processing Cell

Dashboard

Click here to submit
the correction

Statements J Payments

TRACES

TDS Reconciliation Analysis and Correction Enabling System

D st rom

Action Summary for Q4 of FY 2018-19 for Form 24Q

Change
View Corrections
View Corrections

View Corrections

Click here to edit the
correction

Downloads

Profile

Copyright © 2016 Income Tax Department
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5. Pictorial guide for Online Correction- Edit Deductee Row in Case of Unmatched
Challan (Contd.)

Home ASot U3 Comtact Us o Teatanala Relsted Linkas ™~ “ogo et Search In* - - -~ ~
\\?/ TDS TRACES
Ceomss .
" ot
) 1'D)S
Contralved Moexcowing Cell
Actron Scernary Content to Sign:
|| |SCM "WF~120810"RDYSUB"10041884°2019-06-26 11:35:36.0724Q""4100000007 =
Chsllan Changes 3
PAN Byrors
Cetuctes Cranges Select the signature
Sutmrnt b ow Pracess ey - LY
| [ Certficate Store |

; e = Click here to

1 ! validate DSC

[testis je-Mudhra Sub CA for O... 1748778235 g 0207-2020

ltest12 Je-Mudira Sub CA for O... 1748778233 207-2020 ]

(testil :'r"f“!"’i Sub CA for O... 1748778231 0207-20 = l

= — — ‘:’—:'

Coapynghs ~tar3g
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5. Pictorial guide for Online Correction- Edit Deductee Row in Case of Unmatched
Challan (Contd.)

Home | About Us | Contact Us | e-Tutomals | Related Links+= | Logout Search In = *7-{ A

Click on Help
icon for help text
for this screen

\\')/ TDS TRACES

Centralised Processing Cell TDS Reconciliation Analysis and Correction Enabling System

Dashboard Statements f Payments m  ammsanioatient Farmis Do loads Proflle

Correction statement submitted successfullyd

Correcton statement for Q1 of Py =oa=-a< for Form 2600 has been submatted for processing. Token Mumber for this statement 1=
410000000728754 . You can chack status of staternants under "Statemants / Payments’

Message showing that corrm

statement is successfully
submitted

Note: Note down the Token Number for future reference
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5. Pictorial guide for Online Correction- Edit Deductee Row in Case of Unmatched
Challan (Contd.)

Drash board LStatements f Payments

m Communications Forms Downloads Profile

Track Correction Request
Please select one of the below Search Options

Reguest Number ) Date: S view All

Correction Request Detalils

@ Click on a row to select it and click on status as ‘Available’ or 'In Progress’ to start or work on correction for a statement

o Clhick on a row toc select it and enter User Id in "Assign To" field and submit to assign the statement to ancther user

Submitted to ITD
o View the Latest Token Number by chcking on the ‘New Token Number® given for the respective correct: S

Request Request Financi Quarte Form Latest Token Status C’orr" st Remark New Token Assigned Processed Downloa Uploa
Date Number al Year r Type Number Twiegory E3 Number To Date d d

Ape2019 61920 | zoazmaa Q1 26Q  4100X00000XS3S 0 ed ™ Online 41003000008 7S CMBCOS 798C

Ap}_?‘,alg 61918  2018-19 Q1 26Q  2100X000000K730 Cancelled Ontine CMBCOS798C

w‘_gam 61890  2016-17 Q2 27EQ  4100000000CK437 Cancelied Online CMBCOS798C

m‘_azaw 61889 | 2018-19 Qi 27Q 410050000007 39 Cancelled Ontine CMBCOS798C

w‘_{,;ng 61887  2015-16 Q4 24Q  3100X00000X987 Cancelied Oniline CMBCOS798C

W"}{o” 61850  2018-19 Qi 26Q  4100000000X730 Cancelted Online CMBCOS798C

Mag b0 61750 | 2018-19 Q2 26Q 4100000000743 Processed Oniine 4100200000CX744 CMBCOS798C ,, 070

w27 . 61749  2018-19 Q2 26Q 1222>000000(792 Processed Oniine 4100300000743 CMBCOS798C ., 270 . o

Note: Note down the Token Number for future reference
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5. Pictorial guide for Online Correction- Edit Deductee Row in Case of Unmatched
Challan (Contd.)

Drash board Ltatements 5 Payments

m C ammanications Farms Drownloads Profile

Track Correction Request
Please select one of the below Search Options

- Reguest Number ) Date: < view All

Correction Request Details

@ Ciick on a row to select it and click on status as "Available’ or 'In Progress’ to start or work on correction for a statement

@) Click on a row to select it and enter User 1d in "Assign To" field and submit to assign the statems After Submitted to ITD ,
correction status will be

’ v changed to “Accepted”.
@ View the Latest Token Number by clicking on the 'New Token Number” given for the respective o

Request Request Financi: Quarte Form Latest Token .smus - wwon Remark New Token Assigned Processed Downloa Uploa
Date Number al Year r Type Number ~ategory s Number To Date d d

Apf_gza o 61920 =oaz-as Q1 26Q 4100X00000CX535 Accepted Online 21002000008 7S CMBCOS 798C

Apf2-92.019 61918  2018-19 Q1 26Q 410000000007 30 Cancelied Online CMBCOS798C

P So1o 61890 2016-17 Q2 27EQ  41000000000K437 Cancelled Online CMBCOS 798C

Apr1-822>19 61889 2018-19 Qi 27Q 4100000000X739 Cancelied Ontine CMBCOS798C

Ap,‘_’za 1o 61887  2015-16 Q4 24Q  4100000000CKX987 Cancelied Online CMBCOS798C

Ap‘f?{o 19 61850 2018-19 Q1 26Q  4100X00000CK730 Cancelied Online CMBCOS 798C

Mas 2010 61750 [2018-19 Q2 26Q  4100X00000CX743 Processed Online 4100000000744 CMECOS798C ,, 077

07~

!!!°7E.E!! 61749 2018-19 Q2 26Q  1222)X000000X792 Processed Online 4100X000000(743 CMBCOS798C 270 o
Note: Note down the Token Number for future reference
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5. Pictorial guide for Online Correction- Edit Deductee Row in Case of Unmatched
Challan (Contd.)

Do st b arad Ltatements f Payments

m Camemanications Foarms Downloads Profile

Track Correction Request
Please select one of the below Search Options

Request Number 2 Date: © view All

Correction Request Details

o Chck on a row to select it and dlick on status as "Availlable’ or 'In Progress’ to start or work on correction for a statement

= I « - . « To" 1 - a - . . .
@) Click on a row to select it and enter User Id in 'Assign To' field and submit to assign the statem After submission. status will be
processed

@ Vview the Latest Token Number by clicking on the 'New Token Number® given for the respective ~

Request Request Financi Quarte Form Latest Token Status - szwvon Remark New Token Assigned Processed Downloa Uploa

Date Number al Year r Type Number wategory s Number To Date d d

29- 29-

Apr-2019 61920 e = e T Q1 26Q 4 100000000CXS5 35 Processed Online 4 100X00000X87S5 CMBCOS798C Apr-2019
Apf2-92~0 19 61918 2018-19 Q1 26Q 4 100000000730 Cancelied Online CMBCOS5798C
Apfx-82_019 61890 2016-17 Q2 27EQ 4100000000437 Cancelled Online CMBCOS798C
w‘_g;)w 61889 2018-19 Qi 27Q 210000000007 39 Cancelled Oniline CMBCOS 798C

{;;_ Wi
Feb-T013 BLl605 2016-17 L=} ] 260 2 100000000 S 35 Flejected Crlime F:Etjt-v:l:lnn S LOQO DI T L L CMBCOS TS0

Ao

- <= Page 3 Oof 17 == =i SWiew 21 - 30 of 164

Canceld Statement

Note: Note down the Token Number for future reference
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\\') TDS

Centralized Processing Cell

THANK YOU

Please Note:
1) For Feedback : You can share your feedback on contactus@tdscpc.gov.in

2) For any Query : You can raise your concern on “Request for Resolution” as Online Grievance on
TRACES Website.

3) For any query related to website: You can raise your concern on below mentioned numbers
Toll Free Number - 1800103 0344
Land Line Number - 0120 4814600
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